
https://www.access.service.gov.uk/login/signin/creds 

What you require:  
1. Your PAYE employer reference number & accounts office reference. 
2. Both on all P32 documents I send in the top left corner and bottom left corner respectively. 

 
ONCE LOGGED IN, NEAR THE TOP YOU SHOULD SEE THESE ITEMS SELECT GET ACCESS TO AN ONLINE TAX. 

 

 

SELECT PAYE FOLLOW THE SCREEN PROMPTS 

 

 

 

 

https://www.access.service.gov.uk/login/signin/creds


 

 

ENTER YOUR EMPLOYER REFERENCE NUMBER AND ACCOUNTS OFFICE REFERENCE NUMBER 

BOTH OF THESE CAN BE FOUND ON EVERY P32 DOCUMENT I EMAIL YOU AND YOUR END-OF-YEAR LETTER WITH P60. 

(P32 IS THE PAYE BILL I SUPPLY MONTHLY OR QUARTERLY WITH THE AMOUNT YOU HAVE TO PAY HMRC). 

 

 

A CONFIRMATION IS SUPPLIED 

 

 

 



BACK TO YOUR HOME PAGE OF YOUR ONLINE TAX ACCOUNT YOU SEE THE NEW SERVICE HAS BEEN ADDED. 

IT SAYS YOU ACTIVATION CODE HAS BEEN POSTED AND JUST BELOW THAT IS THE LINK TO ACTIVATE AND COMPLETE 
THE SET UP. 

 

WHEN YOUR YOUR ACTIVATION CODE ARRIVES IN THE POST – LOG IN AND CLICK ACTIVATE PAYE FOR EMPLOYERS.  

ACTIVATION IS INSTANT AND YOU CAN NOW BROWSE WHAT OPTIONS YOU HAVE AVAILABLE. 

NOW SIT TIGHT UNTIL WE HAVE MORE DETAILS FOR GRANT PORTAL TO EMERGE. 


