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image6.png
How is this employee paid?
O A variable amount each time

@ A regular amount each time

Continue
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On 19 March 2020, what was
this employee getting paid
each week?

This is the gross amount before deductions.

If this employee started work between 1 and 18 March 2020, enter the
amount they'll get paid from now on.

R
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What’s the last day this
employee was paid for
before 21 March 2020?

This is the end of the last pay period before the claim started.

» Whatis a pay period?
Day  Month Year
20 | |03 | |2020
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What’s the end of the next
pay period after 20 March
2020?

This is the last day in the pay period, not the date they received their pay.

» What is a pay period?
Day  Month Year

27 03 2020
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What’s the end of the next
pay period after 27 March
2020?

This is the last day in the pay period, not the date they received their pay.

» Whatis a pay period?
Day  Month Year
03 | |04 | |2020
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What’s the end of the next
pay period after 3 April
2020?

This is the last day in the pay period, not the date they received their pay.

» Whatis a pay period?
Day  Month Year
10 04 | |2020
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What’s this employee’s pay
date for the pay period
ending 10 April 2020?

This is the date this employee got paid. We are asking this because it may not
be the same as the pay period end date.

This is needed to calculate National Insurance and pension contributions.
> What's the difference between a pay date and a pay period?
Day  Month Year

10 04 2020
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What is the employee’s
National Insurance category
letter?

Most employees have category letter A.

» Whatis aNational Insurance category letter?

Continue
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Do you pay pension
contributions for this
employee?
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Furlough amount calculated

so far

Pay period end date Furlough amount (80% of pay)
27 March 2020 £160.00

3 April 2020 £160.00

10 April 2020 £160.00

Total £480.00

Are you paying the employee more than this?
You can top up your employees’ pay to 100% while they're furloughed.

If you do, the employer National Insurance contributions will be divided
between the 80% you're claiming and the amount you funded.
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What you can claim for this employee

£480.00

Amount paid to this furloughed employee

£0.00

Employer National Insurance contributions

£3.72

Employer minimum pension contributions
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What’s the start date of this
claim?

Your first claim under the Job Retention Scheme starts from the date the first
employee started furlough.

You can claim from 1 March 2020, which is the date the scheme started.

Start date
For example, 132020

Day  Month Year
21 3 2020
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9 H

What’s the end date of this
A

claim?

Choose a suitable date, for example one that aligns with your payroll run.

This date cannot be more than 14 days after today’s date.

You can make subsequent claims if the employees remain on furlough after
the end date of this claim.

End date
For example, 313 2020

Day  Month Year
10 04 | |2020
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When was this employee
furloughed?

This is the date that the employee started their furlough. This may be before
or after the dates in your current claim.

Day  Month Year

21 02 2020
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Has the employee’s furlough
ended?

O v
@ No, itis ongoing

Continue
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How often do you pay this
employee?

Continue




